SECTION 1 




ADMINISTRATION AND MANAGEMENT 


Policy 
code 










1.1 




General Administration 




AD-GA-01 




Management Philosophy and Goals 


PA 


AD-GA-02 




Policy Management System 


PA 


AD-GA-03 




Establishment of Institutional Operations 


PA 


AD-GA-04 




Delegation of Authority 


PA 


AD-GA-05 




Organizational Chart 


PA 


AD-GA-06 




Reporting of Critical Incidents and Duty Officer System 


Confid. 


AD-GA-07 




Offender and Staff Communications 


PA 


AD-GA-08 




Offsnder-Rslated Official Contacts 


PA 


AD-GA-09 
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PA 


AD-GA-10 




Community and Educational Organizations 


PA 


AD-GA-1 1 




Legal Assistance for Staff 


Confid. 


AD-GA-12 




Reserved 




AD-GA-1 3 




Agreements and Contracts 


PA 


AD-GA-1 4 




Display and Use of Flag 


PA 


AD-GA-1 5 




Tobacco Use 


PA 


AD-GA-1 6 




Definitions 


PA 


AD-GA-1 7 




Acceptance of Gifts by Executive Branch Departments 


PA 


AD-GA-1 8 




Monthly Reports 


PA 


AD-GA-1 9 




PpcprwpH 




AD-GA-20 
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PpcprwpH 




AD-GA-21 




PpcprwpH 




AD-GA-22 




Vehicle Operations 


PA 


AD-GA-23 




Reserved 












1.2 




Fiscal Management 




AD-FM-01 




Budgeting Procedures 


PA 


AD-FM-02 




Fund and Payroll Accounting 


PA 


AD-FM-03 




Internal Financial Controls 


PA 


AD-FM-04 




Procurement Controls 


PA 


AD-FM-05 




Inventory Control 


PA 


AD-FM-06 




Reserved 




AD-FM-07 




Fixed Assets Accounting 


PA 


AD-FM-08 




Maintenance of Accounting Documents 


PA 


AD-FM-09 




Reimbursement of Expenses 


PA 


AD-FM-10 




Insurance Coverage and Accidents 


PA 


AD-FM-11 




Offender Funds 


PA 










SECTION 1 




ADMINISTRATION AND MANAGEMENT 












1.3 




Personnel 




AD-PR-01 




Workplace Violence 


Confid. 


AD-PR-02 




Personnel Records 


Confid. 


AD-PR-03 




Review of Staffing Requirements 


Confid. 


AD-PR-04 




Essential Personnel 


Confid. 


AD-PR-05 




Employee Recruitment, Selection, and Promotion 


Confid. 


AD-PR-06 




Employment of Ex-Offenders 


PA 


AD-PR-07 




Reserved 





AD-PR-08 




Leave, Insurance and Benefits 


Confid. 


AD-PR-09 




Reserved 




AD-PR-10 




Performance Appraisal 


Confid. 


AD-PR-11 




Iowa Department of Corrections General Rules of Employee Condi 


Confid. 


AD-PR-12 




Reserved 




AD-PR-13 




EmDlovee Investiaations 


Confid. 


AD-PR-14 




Reserved 




AD-PR-15 




Reserved 




AD-PR-16 




Reserved 




AD-PR-17 




Reserved 




AD-PR-18 




Discrimination Sexual Harassment 


Confid. 


AD-PR-19 




Reserved 




AD-PR-20 




Uniform Dress , Apperance and Grooming 


PA 


AD-PR-21 




Restrictions on Outside Employment 


PA 


AD-PR-22 




Reserved 




AD-PR-23 




Duties and Assignments of Probationary Employees 


Confid. 


AD-PR-24 




Conflict of Interest 


PA 


AD-PR-25 




Staff Victimization & Support Services 


Confid. 


AD-PR-26 




Reserved 




AD-PR-27 




Utilization of Information Technology Resources 


PA 
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Use of State Equipment & Property & Personal Services by 
Offenders 


PA 


AD-PR-29 




Confidentiality of Information 


Confid. 


AD-PR-30 




Reserved 




AD-PR-31 




Workplace Conflict Resolution Program 


Confid. 


AD-PR-32 




Afirmative Action 


PA 


AD-PR-33 




Staff Sexual Misconduct With Offenders 


Confid. 
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ADMINISTRATION AND MANAGEMENT 












1.4 




Training and Staff Development 




AD-TS-01 




Staff Professional Development Training Program 


PA 


AD-TS-02 




Certification of Trainers 


PA 


AD-TS-03 




Firearms Training/Certification 


Confid. 


AD-TR-D4 
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ICI lldLIUI 1 (X 1 1 O Od VIUC 


PA 


AD-TS-05 




In-Service & Specialty Service 


PA 










1.5 




Case Records 




AD-CR-01 




Offender Records 


PA 


AD-CR-02 




Sentence Computation and Tracking 


PA 


AD-CR-03 




Restitution 


PA 


AD-CR-04 




Release of Information 


PA 


AD-CR-05 




Releasing Offenders to Transporting Officers 


Confid. 


AD-CR-06 




Changing Names 


PA 


AD-CR-07 




Detainer Policy 


PA 










1.6 




Information Systems/Research 




AD-IS-01 




Management Information Systems 


PA 


AD-IS-02 




Master Population Reports 


Confid. 


AD-IS-03 




Mobile Device 


PA 


AD-IS-04 




Research Activities 


PA 


AD-IS-05 




ICON Generic Notes 


Confid. 











1.7 




Citizen Involvement/Volunteers 




AD-CI-01 




Volunteer Programs 


PA 
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PHYSICAL PLANT 












2.1 




Building and Safety Codes 




PP-BS-01 




Code and Other Compliance Guidelines 


PA 


PP-BS-02 




Facility Modification Approval 


PA 


PP-BS-03 




Preventive Maintenance Program 


PA 
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PHYSICAL PLANT 












2.2 




Size, Organization, and Location 




PP-SO-01 




Facility Size, Organization, & Location 


PA 










2.3 




Offender Housing 




PP-OH-01 




Offender Housing 


PA 










2.4 




Environmental Conditions 




PP-EC-01 




Environmental Conditions 


PA 


PP-EC-02 




Refrigerant Management Program 


PA 










2.5 




Program and Service Areas 




PP-PS-01 




Program and Service Areas 


PA 










2.6 




Administrative and Staff Areas 




PP-AS-01 




Administrative and Staff Areas 


PA 
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INSTITUTIONAL OPERATIONS 












3.2 




Housing Operartions 




IO-HO-01 




Unit Management 


PA 


IO-HO-02 




Direct Supervision 


PA 


IO-HO-03 




Housing Plan 


PA 


IO-HO-04 




General Population 


PA 


IO-HO-05 




Administrative Segregation 


PA 


IO-HO-06 




Protective Custody 


PA 


IO-HO-07 
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PA 
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PA 
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Spcuritv and Control 
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IO-SC-01 




Management of the Security Program 


Confid. 


IO-SC-02 




Post Orders 


Confid. 


IO-SC-03 




Logs and Other Record-keeping Systems 


Confid. 


IO-SC-04 




Perimeter Security 


Confid. 


IO-SC-05 




Entrance Procedures 


Confid. 


IO-SC-06 




Security Operations 


Confid. 



IO-SC-07 




Emergency Equipment and Armory Operations 


Confid. 


IO-SC-08 




Use of Force 


Confid. 


IO-SC-09 




Use of Chemical Agents 


Confid. 


IO-SC-10 




Offender Counts and Accountability 


Confid. 


IO-SC-1 1 




Offender Movement Control 


Confid. 


IO-SC-12 




Escorted Trips 


Confid. 


IO-SC-1 3 




Security Threat Groups 


Confid. 


IO-SC-1 4 




Key Control 


Confid. 


IO-SC-1 5 




Tool Control 


Confid. 


IO-SC-1 6 




Security Inspections 


Confid. 


IO-SC-1 7 




Cross Gender Supervision 


Confid. 


IO-SC-1 8 




Searches 


Confid. 


IO-SC-1 9 




Restraints 


Confid. 


IO-SC-20 




Security Shift Operations 


Confid. 


IO-SC-21 




Offender Substance Abuse Testing 


Confid. 


IO-SC-22 




Evidence Handling 


Confid. 


IO-SC-23 




Electronic Detection Equipment 


PA 


IO-SC-24 




Personal Data Assistant 


Confid. 


IO-SC-25 




K-9 Team Program 


Confid. 


IO-SC-26 




Institutional Security Audits 


Confid. 


IO-SC-27 




Tours 


PA 


IO-SC-28 




Cell Extractions 


Confid. 


IO-SC-29 




Funeral or Deathbed Visits 


PA 


IO-SC-30 




CERT 


Confid. 


IO-SC-31 




Standards for Firearms and Munitions 


Confid. 


IO-SC-32 




Hn^tanp Npnotiation Tpam iHN~n 


Confid 


IO-SC-33 




OffpnHpr RpympI Mi^ronHurt 


PA 


IO-SC-34 




Staff Rp^nnn^p to OffpnHpr Rpyual Mi^ronHurt 
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Confid 
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INSTITUTIONAL OPERATIONS 




3.2 




Safety and Emergency Procedures 




IO-SE-01 




Fire and Life Safety Programs 


PA 


IO-SE-02 




Reserved 




IO-SE-03 




Reserved 




IO-SE-04 




Reserved 




IO-SE-05 




Chemical Control and Hazardous Communications Program 


PA 


IO-SE-06 




Emergency Plans 


Confid. 


IO-SE-07 




Reserved 




IO-SE-08 




Reserved 




IO-SE-09 




Reserved 




IO-SE-10 




Reserved 




IO-SE-11 




Reserved 




IO-SE-12 




Fog & Inclement Weather Plan 


Confid. 


IO-SE-13 




Reserved 




IO-SE-14 




Reserved 




IO-SE-15 




Reserved 




IO-SE-16 




Reserved 




IO-SE-17 




Reserved 




IO-SE-18 




Reserved 




IO-SE-19 




Restricted Movement Status 


Confid. 



IO-SE-20 




Respirator Program 


Confid. 


IO-SE-21 




Control of Hazardous Energy (Lock Out/Tag Out) 


PA 


IO-SE-22 




Confined Space Entry Program 


PA 


IO-SE-23 




Notification of Deaths 


Confid. 


IO-SE-24 




Fall Protection Policy 


Confid. 


IO-SE-25 




RlnnHhnrnp Pathonpn FYnn^urp f^nntrnl Plan 
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PA 


IO-SE-26 




Pandemic Flu Action Plan 


Confid. 


IO-SE-27 




Workplace Hearing Conservation Program 


PA 










3.3 




Rules and Discipline 




IO-RD-01 




Offender Discipline 


PA 


IO-RD-02 




Informal Corrective Action & Minor Disciplinary Reports 


PA 


IO-RD-03 




Major Discipline Report Procedures 


PA 










3.4 




Special Management 




IO-SM-01 




Administrative Segregation and Disciplinary Detention Operations - 


Confid. 


IO-SM-02 




Administrative Segregation and Disciplinary Detention -will be move 


PA 
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SECTION 3 




INSTITUTIONAL OPERATIONS 












3.5 




Offender Rights 




IO-OR-01 




Nondiscrimination Towards Offenders 


PA 


IO-OR-02 




Reserved 




IO-OR-03 




Reserved 




IO-OR-04 




Reserved 




IO-OR-05 




Offender Legal Activities 


PA 


IO-OR-06 




Offender Grievance Procedures 


PA 


IO-OR-07 




Offender's Businesses 


PA 
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Reserved 
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INSTITUTIONAL SERVICES 












4.1 




Reception and Orientation 




IS-RO-01 




Offender Admission Procedures (ICIW/IMCC) 


PA 


IS-RO-02 




Offender Intake & Orientation 


PA 


IS-RO-03 




Offender Personal Property 


PA 


IS-RO-04 
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4.2 




Classification 




IS-CL-01 




Transition Incentive Program 


PA 


IS-CL-02 




Offender Classification 


PA 


IS-CL-03 




Re-Entry Case Management 


Confid. 


IS-CL-04 




Keep Separates 


PA 


IS-CL-05 




Insititutional Electronic Monitoring Program 


PA 


IS-CL-06 




Victim Notification 


PA 



IS-CL-07 




Youthful Offenders 




IS-CL-08 




Inter-Institutional Offender Transfer 


PA 


IS-CL-09 




Intprctqtp r^nrrpptinn^ Cinmnart Tranfpr 


PA 










4.3 




Food Sprvicp 




IS-FS-01 
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PA 


IS-FS-02 




FnnH Rprvirp in Snprial Hnu^inn Unite nr Altprnativp MppI Sprvirp* 

1 W w VJ V ' ' 1 VIV/l/ II 1 UUuVIQI 1 IUUOM IU 1 1 1 LO \Jl #»ILd 1 ICILIVC IVICQI 1 ' ' 1 VlvCt 


PA 










4.4 




Sanitation and Hygiene 




IS-SH-01 




Offender Hygiene/Grooming 


PA 


IS-SH-02 




Sanitation Procedures 


PA 


IS-SH-03 




Waste Disposal and Pest Control 


PA 


IS-SH-04 




Offender Clothing, Bedding, and Linen Supplies 


PA 


IS-SH-05 




Laundry 


PA 










4.5 




Social Services 




IS-SS-01 




Social Service Programs 


Confid. 


IS-SS-02 




Offender Marriages 


PA 


IS-SS-03 




Victim/Offender Intervention Sessions 


PA 










SECTION 4 




INSTITUTIONAL SERVICES 




4.6 




Release 




IS-RL-01 




Release Procedures 


PA 


IS-RL-02 




Reserved 




IS-RL-03 




Reserved 




IS-RL-04 




Furloughs 


PA 


IS-RL-05 




DNA Profiling 


PA 
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OFFENDER PROGRAMS 












5.1 




Work and Correctional Industries 




OP-WI-01 




Offender Employment 


PA 


OP-WI-02 




Reserved 




OP-WI-03 




Offender Accident Compensation Procedures 


PA 










5.2 




Academic and Vocational Education 




OP-ED-01 




Educational and Vocational Programs 


PA 










5.3 




Recreation and Activities 




OP-RA-01 




Reserved 




OP-RA-02 




Offender Organizations 


PA 


OP-RA-03 




Recreation Programs 


PA 


OP-RA-04 




Reserved 












5.4 




Mail, Telephone, and Visiting 




OP-MTV-01 




Offender Correspondence 


PA 


OP-MTV-02 




Incoming Publications 


PA 


OP-MTV-03 




Offender Access to Telephones 


PA 


OP-MTV-04 




Offender Visiting 


PA 










5.5 




Library 




OP-LB-01 




Library Services 


PA 











5.6 




Religious Programs 




OP-RP-01 




Religious Programming 


PA 










5.7 




Sex Offender Management & Programs 




OP-SOP-01 




Sex Offender Registry for Community Notification 


PA 


OP-SOP-02 




Sex Offender Assessment &Treatment 


PA 


OP-SOP-03 




Sex Offender Hormonal Therapy 


PA 


OP-SOP-04 




Civil Commitment Referral Procedures for Sex Offenders 


PA 


OP-SOP-05 




Polygraph Tests 


PA 


OP-SOP-06 




Electronic Monitoring 


PA 


OP-SOP-07 




Sex Offender Registry Modification Evaluation 


PA 
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SECTION 7 




INTERSTATE COMPACT 












ISC-01 




Transfer of Supervision of Iowa Cases to other states 


Confid. 


ISC-02 




Pre-Sentence Investigations 


Confid. 


ISC-03 




Travel Permission 


Confid. 


ISC-04 




Transfer of Supervision to Iowa of cases from other states 


Confid. 


ISC-05 




Proaress ReDorts 


Confid. 


ISC-06 




Pavment of Restitution or other Costs 
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Confid. 
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Preliminary Parole Violation 


Confid. 
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Confid. 
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Violation Reports 


Confid. 
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oounesy rrouauie L/ause nearing 
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Concurrent Supervision 


Confid. 
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Arrival and Departure Reporting 


Confid. 
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Confid. 


ISC-16 




collection of Enrollment Fee 


Confid. 


ISC-17 




Response to Violation Report 


Confid. 


ISC-18 




Transfer of Supervision of Iowa Sex Offender Cases to other 
States and Interstate Compact Fees 


LonTia. 










SECTION 8 




OFFENDER SERVICES 












OWI-01 




OWI Continuum 


PA 


OWI-02 




Reserved 




WR-03 




WR Placement 


PA 


WR-04 




Extensions 


PA 


WROWI-05 




Facility Environment 


PA 


WROWI-06 




Emergency Plan 


PA 


WROWI-07 




Required Records 


PA 


WROWI-08 




Confidentiality of Records 


PA 


WROWI-09 




Community Services 


PA 


WROWI-10 




Religious Services 


PA 
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Offender Motor Vehicle Operations 


PA 


WROWI-12 




Personal Property 


PA 


WROWI-13 
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Search Seizure/Contraband 


PA 
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Visitation 


PA 
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Management of Offender Programs 


PA 
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Transportation Reimbursement 


PA 
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Physical Force/ Abuse 


PA 
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Deceased Offenders 


PA 
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Day Reporting 


PA 
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WROWI-20 




Funeral or Bedside Visits 


PA 
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Placement Criteria 


PA 
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Offender Finances 
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Escape/Apprehension 
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Request for Temporary Custody 


PA 
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Drug Testing 


PA 
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Offender Rights 


PA 
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Transporting Offender 
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WRDWI-?R 
vy nuvv i c.<j 




Fmnlnvmont 
i_ 1 1 luiuy i 1 ici ii 


PA 


vv i i \_y v v i c c 




Out nf ^tpfp Fmnlnvmpnt 

V_/UL Ul O LCl LC I — 1 1 IfJIUyi MCI 11 


PA 


WR-OWI-^O 

VV 1 I \_/ V V 1 \J\J 




fnnnH P.nnHi ipt Ximp 

UUUU UUI IUUUL 1 II 1 IC 


PA 


WROWI-T1 

v v nuv v i o i 




Pplppcp Alln\A/pnppQ 
ncicaoc rAiiuvvcii ioco 


PA 


WROWI-?? 

vv i i v_y v v i \j c 




Fi irlni inh Rpni ilptinnQ 
i ui iuulj 1 1 ncy ui&liui io 


PA 


vv i i \_y v v i jo 




1 p\/p| Quctpm 
lcvci oyoici 1 1 


PA 


vv nui vv jt 




1— Ipalth ^PH/ippc: 

1 1 Cell LI 1 OCI VH/Co 


PA 


vv nuvv i o*j 




Rpctiti itinn 

neon LU LIUI 1 


PA 


vv nvjvv i ou 




Rpcirlpnt Pni int 


PA 

rn 


WROWI-?7 

v v nuv vi o / 




Prp-Plpppmpnt \/inlptinnQ 
r i c r iduci i ici n v \\j\c\\.\\j\ io 


PA 


vv i i v_y v v i ou 




RiiIp V/inlptinnQ DiQpinlinprv/ Pitippqq & AhhppIq 
nuic v iuiciiiui io, L^iouifjin icii y r i uucoo cx /t.|_/ljcciio 


P.nnfiH 

UUI 1 1 \\J . 


vv nv_/vv i Ov? 




Pprnlp RppnmmpnrlptinnQ 
r gi u ic- nov_iUi i ii 1 1 d iugliu i io 


PA 


WROWI-40 

vv i i v_y v v i '-t\j 




Dicphprnp 

\-J\0\->\ l&l yC 


PA 


WROWI-41 

v v nuv v i 1 1 




^hppipI XrpnQfprQ 

OUCOIGI 1 iQllOlCIO 


PA 


W ROW 1-42 




Transfer Classification 


PA 
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Food Service 


PA 


W ROW 1-44 




Offender Accountability 


PA 
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Discrimination & Grievance 


PA 
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Volunteer Service 


PA 
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Waiting List/Intake & Addendum 


PA 


W ROW 1-48 




Institutional Information 


PA 
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Performance Standards 


PA 


WROWI-50 




Tool & Key 
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PRISON INDUSTRIES 
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ISI Fund Payroll Accounting 


PA 


PI-201 




Farm Operations 


PA 


PI-501 




Reserved 
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ISI Commissary Personal Property for Offenders 


PA 


PI-701 




ISI Policy Uniforms 


PA 
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